[image: image1.jpg]Wiltshire
&

ommunity
Foundation





	APPLICATION FORM


Please complete all parts of this application form.  Please do not send CV’s. 

The personal information on page 1 will be detached from the application form prior to short listing.  
	Post Applied For:
	


	Where do you see the post advertised?
	


	PERSONAL DETAILS


Mr / Mrs / Miss / Ms (Please circle as appropriate)
	Surname:
	
	Forenames:
	


	Home

Address: 

Postcode
	


Telephone Number:

	Daytime:
	
	Evening:
	
	Mobile:
	


	E-mail Address:
	


	INFORMATION TO SUPPORT THIS APPLICATION


Do you have any disabilities that might affect your application?  YES/NO

Please tell us if:

	a. there are any reasonable adjustments we can make to assist you at interview
b. there are any reasonable adjustments we can make to the job itself to help you carry it out




When can you start work for us?_____________________________________________________

Do you need a work permit to work in the UK?     YES/NO

The successful applicant will have a ‘right to work’ documents check done in compliance with the Immigration Act 2016.
Please note that depending upon the nature of the job you have applied for, you may be required to undergo a Disclosure and Barring Service check prior to taking up appointment.  If you do have a conviction it does not automatically mean that you will not be offered the position.
	CRIMINAL RECORDS


The Rehabilitation of Offenders Act 1974 provides that certain convictions shall be regarded as ‘spent’ after a certain period of time.  Please give details of any unspent criminal convictions:

	


	EDUCATION & QUALIFICATIONS


Education (please list with most recent first and include secondary, further and higher education)

	Establishment
	Dates Attended
	Subjects
	Grades Achieved


………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………

Current study being undertaken

………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………

Relevant training courses attended & dates (most recent first)

………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………

Professional qualifications held & date of attainment (most recent first).  Please also list here if you are a member of any professional bodies

………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………

Do you hold a full driving licence?  If no, and the post requires you to travel throughout the region, please state your alternative method of transport:

Yes / No*   (* Delete as appropriate)

………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………

	EMPLOYMENT DETAILS


Current Employment – Present Position

Title of Post Held: 
____________________________________________________________________

Current Salary:

________________  Start Date: __________________   End Date: ______________

Company / 

Organisation Name:
____________________________________________________________________

Nature of Business:
____________________________________________________________________

Main Areas of Responsibility (if relevant, please include things like the size of budget you manage, number of staff you supervise, etc.):

………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………

Paid Employment History (please list with the most recent first)

	Position Held
	Name of Company / Organisation
	Dates
	Reason for Leaving


………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………

Unpaid / Voluntary Work (please list the most recent first and continue on a separate sheet if required.)
	Position Held
	Name of Organisation
	Dates
	Reason for leaving


………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………

	SUPPORTING STATEMENT


Please outline below the reasons you are applying for this position and describe your experience and skills to demonstrate clearly how you meet the Person Specification for this role.  Please use a separate sheet if necessary.

………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………

	EQUAL OPPORTUNITIES STATEMENT


Wiltshire Community Foundation is an equal opportunities employer and we are committed to supporting the principle of equal opportunities and oppose all forms of unlawful or unfair discrimination on the grounds of age, colour, race, nationality, ethnic origin, sex, sexual orientation, gender reassignment, marital status, disability, part-time or fixed term status, parental responsibilities, religion or belief.
Wiltshire Community Foundation is committed to ensuring that all statutory obligations relating to anti-discrimination legislation are fully met.  We aim to employ, promote and develop individuals on the basis of their abilities and qualifications alone, without discrimination.
All appointments will be made in accordance with the Foundation’s Equal Opportunities Policy.

	DATA PROTECTION STATEMENT


I understand and agree that:

· the information that I have provided in this application form and any other personal data (including sensitive personal data) that I may provide during the application process or any period of employment with the Foundation may be transferred to, held (in manual or electronic form) and used by the Foundation and/or carefully vetted third parties who may process personal data on behalf of the Foundation, for all purposes in connection with personnel and/or administrative matters including, without limitation, management planning or forecasting, and I expressly consent to such processing.

· I understand that any information provided will be processed in accordance with the company’s GDPR Policy and General Data Protection Regulations (2018), including the procedures around retention periods.  

	REFERENCES & DECLARATION


Please give details of 2 Referees, one of whom should be your present / most recent employer.  Ideally, you should choose people who are in the best position to comment on your suitability for the role for which you are applying.

Reference One:

Title & Name:
…………………………………………………………………………………………………………….

Position:
…………………………………………………………………………………………………………….

Address:
…………………………………………………………………………………………………………….



…………………………………………………………………………………………………………….

Postcode:
…………………………………………………………………………………………………………….

Telephone Number:
…………………………………………………………………………………………………...

E-mail address:
……………………………………………………………………………………………………

May we contact this person without further authority from you?
Yes / No*  (* Delete as appropriate)

Reference Two:

Title & Name:
…………………………………………………………………………………………………………….

Position:
…………………………………………………………………………………………………………….

Address:
…………………………………………………………………………………………………………….



…………………………………………………………………………………………………………….

Postcode:
…………………………………………………………………………………………………………….

Telephone Number:
…………………………………………………………………………………………………...

E-mail address:
……………………………………………………………………………………………………

May we contact this person without further authority from you?
Yes / No*  (* Delete as appropriate)

	DECLARATION


I declare that the information provided in this application form is correct and I understand that, if appointed, incorrect or incomplete information may result in dismissal.  I also understand that appointment will be subject to satisfactory medical screening, references and, where applicable to the position, a criminal records check.

Signed: _______________________________________
Date: _________________________________

Please return your completed application by post to:
Wiltshire Community Foundation, 

Sandcliff House,

21 Northgate Street,

Devizes, Wiltshire, 

SN10 1JT
Or by email: vicky.hickey@wiltshirecf.org.uk 

Wiltshire Community Foundation, Sandcliff House, 21 Northgate Street, Devizes, Wiltshire, SN10 1JT
2021
Wiltshire Community Foundation, Sandcliff House, 21 Northgate Street, Devizes, Wiltshire, SN10 1JT
Charity no:  1123126
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